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FOREWORD 


This  Supplement,  together  with  the  DoD  5220. 22-M,  "Industrial  Security  Manual 
for  Safeguarding  Classified  Information"  (ISM),  provides  guidance  to  industry 
for  marking  classified  information. 

The  Supplement  contains  information  of  value  to  the  authors  or  to  the 
approver  of  classified  information  who  must  ensure  the  propriety  of  security 
classification  markings,  to  Che  administrative  personnel  who  must  prepare  the 
finished  product,  and  Co  ocher  personnel  %rho  generate  or  access  Che 
classified  information.  It  does  not  cover  every  conceivable  situation  that 
may  be  encountered  in  Che  creation  of  classified  material;  however,  it  does 
illustrate  proper  markings  as  required  by  paragraph  11  and  Appendix  II  of  the 
ISM. 


Any  comments  and/or  suggestions  for  improvements  should  be  forwarded  through 
your  cognizant  security  office  to  the  Director,  Defense  Investigative 
Service,  Attn;  V0430,  1900  Half  St.,  SV.,  Washington,  DC  20324. 
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SAMPLE  1.  CLASSIFIED  DOCUMENT  WITH  Front  and  Back  Cover. 


UNCLASSIFIED  SAMPLE-  For  Training  Purposes  Only 


SAMPLE  2.  CLASSIHED  DOCUMENT  WITHOUT  COVERS. 


* 


May  be  placed  in  another  prominent  place  in  the  document. 
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UNCLASSIFIED  SAMPLE  For  Training  Purposes  Only 


•  •  • 


•  •  •  • 


SAMPLE  3.  GUIDE  FOR  OVERALL  AND  PAGE  CLASSIFICATION  MARKINGS 


9 


fsy^ 


j00>^ 


TOP  SECRET 


CONFIDENTIAL 


CONFIDENTIAL 


F  ^  ® 


^  A.  F 


«.ao 


■S5387 

■ 


Jf  '*>w 

.C  •?<»  '% 


^  I  0  E  N  T  I 


All  of  th^se  markings  are  acceptable  for  marking  classified  information.  The  size,  type,  or  color  of  the 
markings,  alone,  does  not  make  the  markings  conspicuous.  What  is  conspicuous  on  one  document  or  type 
of  material  may  not  be  conspicuous  on  another  A  marking  is  conspicuous  when  it  will  be  noticed  and 
recognized  by  the  holder  as  separate  or  different  from  other  information  or  material,  and  it  will  serve  to  in 
form  and  wain  of  the  special  requirements  necessary  for  protection  of  the  information  Every  effort  should 
be  made  to  make  the  markings  as  conspicuous  as  possible  consistent  with  the  production  methods  being 
used  when  creating  classified  documents  or  material. 


UNCLASSIFIED  SAMPLE  -  For  Training  Purposes  Only 


These  are  additional  markings  commonly  used  on  classified  material.  The  appropriate  markings  are 
placed  on  the  front  cover  of  a  document  or  on  the  first  page  if  there  is  no  cover  The  markings  serve  to 
notify  and  warn  the  holder  of  special  requirements  for  protection  of  the  information  and  must  be  promi 
nently  placed  on  documents,  on  material  itself,  if  feasible,  or  in  accompanying  documentation 


UNCLASSIFIED  SAMPLE-Fgr  Training  Purposes  Only 


SAMPLE  19.  MARKING  CLASSIFIED  HARDWARE/EQUIPMENT. 


SAMPLE  6.  CHARTS,  MAPS,  DRAWINGS  AND  TRACINGS 


A  chart,  map,  drawing,  or  tracing  is  marked  to  show  its  overall  classification,  the  classification  of  the 
legend,  title,  or  scale  block,  the  declassification  markings,  date  of  preparation  and  the  name  and  address 
of  the  preparer.  The  classification  markings  may  not  be  abbreviated.  If  feasible,  any  identifiable  portions 
should  be  portion  marked 


If  a  chart,  map,  drawing,  or  tracing  is  folded  or  rolled,  the  overall  classification  markings  must  be  added  to 
be  visible  when  it  is  folded  or  rolled 
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UNCLASSIFIED  SAMPLE  For  Training  Purposes  Only 


•  •  • 


SAMPLE  20.  MARKINGS  UNDER  PREVIOUS  EXECUTIVE  ORDERS. 


SAMPLE  7.  PORTION  MARKINGS.  This  sample  iiiustratts  and  explains  portion  markings. 


SECRET 


ABC  SECURITY  COMF ANY 

I  I  I  MAIN  STItCCr 
ANYTOWN  U«A  22122 


Hay  10,  1984 


MEMORANDUM  FOR  ALL  CLEARED  fcXPLOYEES 


SUBJECT:  Harking  the  Security  Classification  of  Portions  (U) 

1.  (U)  This  is  a  saaple  of  a  classified  document.  (t  shows  the  proper  Method 
of  applying  portion  markings  required  by  the  Industrial  Security  Manual.  It 
should  be  noted  chat  there  is  no  longer  a  mandacory  requirement  to  portion 
mark  subparagraphs.  However,  it  remains  the  policy  ot  the  Industrial  Security 
Program  chat  portions  of  classified  documents  shall  be  marked  in  such  a  oLanner 
chat  eliminates  doubt  as  to  which  of  the  portions  contain  or  reveal  classified 
information.  For  example,  this  entire  paragraph  would  ci>ntain  SECRET  and 
CONFlDOfTIAL  information  but  the  lines  of  this  opening  part  would  contain 
UNCLASSIEIED  information  and  Is  clearly  marked  to  show  chat  it  Is 
UNCLASSIFIED. 

a.  (S)  It  is  Important  to  understand  the  basic  premise  underlying  the 
portion  marking  requirement.  That  Is,  rite  recipient  of  a  cla.ssilied  document 
is  eat  it  led  to  know  what  the  c lass  11 icat ion  ot  each  port it»n  is  or  that  some 
portions  are  not  classified.  If  this  portion  t)f  paragraph  1  contained  SECRET 
information  It  would  be  so  narked. 

b.  (C)  If  this  portion  of  paragraph  1  contained  Ct)NFIDKNT!Al-  intormalion 
It  would  be  so  marked. 

2.  (U)  These  lines  are  UNCIASSIFIED  as  indicated  and  have  been  developed  to 
show  another  portion  marking  situation.  That  i.s,  paragraphs  3  and  4  that 
follow  are  essentially  the  same  but  are  arranged  differently  Co  illustrate  a 
clear  case  where  there  is  no  requirement  tor  **subparagraph**  marking. 

3.  (C)  In  a  classified  document,  the  portions  chat  require  markings  are: 

•  paragraphs; 

•  subparagraphs  Ut  necessary  for  clarity); 

•  charts;  and 

•  i ilust rat  ions . 

4.  (C)  In  a  classitled  document,  the  portions  that  require  markings  arc 
paragraphs,  subparagraphs  (if  necessary  tor  clarity),  charts,  and 

i 1  lust  rat  ions. 


(U)  Even  though  it  is  no  longer  mandatory  lo  mark  subparagraphs ,  they 
should  be  marked  if  the  r  1  as.s  1  f  i  (  at  i  on  is  different  from  tfie  preceding  part. 
Remcm^'-^r,  portions  have  to  be  marked  in  such  a  way  that  there  is  no  doubt 
about  Che  classification  status  uJ  each  of  them,  f 


Cla.s.sified  by:  OPNAVINST  S5310.1 
of  U/3/83 

Declassify  on;  July  31,  1989 


iFKCbRITY  MANACEF 


SECRET 


UNCLASSIFIED  SAMPLE  For  Training  Purposas  Only 


SAMPLE  21.  THE  “CLASSIFIED  BY"  LINE. 
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SAMPLE  8.  MARKING  MAJOR  COMPONENTS. 


SECRET 

AtcachB«nC  I  to  TOP  StCRi^T  M4.‘aK>randuB  dated  July  1984 


ABC  SECURITY  COMPANY 

111  MAIN  STBCCT 
ANVTOWN  a*A  mil 


lune  !H, 


MV>«)RANUUM  huV.  All.  CLIJVRH)  IJIPLOYtES 


Sl'B.lKl'T:  i  ti  t  raat  u'li  about  Hajoi  LompotK-nt  s  ol  Classilied  Dot  umer.t  s  il') 

I.  <(‘l  This  ‘•ainpltf  shows  how  Co  mark  m.ijor  compoiit-nfs  of  f  I.**- ••  J  l  led  d»u  un.e-of  s 
that  are  ititended  to  be,  i>r  that  are  Mkelv  to  be,  used  as  .sep. irate  documeiii  s . 
Kxampies  ol  major  compiuients  include  an  annex,  appendix,  or  atCachment.  and 
lUher  major  }>aits  oi  a  complex  classilied  document.  This  s.toipte  is  Atta-hirent 
1  to  a  Ti'P  SKCkfn  Memorandum  and  is  marked  as  a  o*ati>r  i<>inponenc  that  will  be 
sep.irated  I  roo  the  basic  memorandum.  This  portion  is  marked  t.s  it  it  were 
(  iiNFlDtNl  :  Al.. 

(S)  Major  ..omponents  are  markt-d  t  tu;  same  as  .in  Indlvidoil  classiliec 
dc.K’ument  .  Ail  v>i  the  marklnps  required  tv-r  an  indiv;iiuai  dc-viim.-t  t  .  sucb  .is. 
the  ideiu  if  icJt  ioP  markin^'.s.  ovetail  ni.it  k  ln,<.s .  pa>’e  .oid  portio;  lr.^rklnK••. 
downg  t  ad  1  n^/dec  1  ass  1 1  icat  u-n  m.irklnjts.  and  aav  .special  warnli'c  notices  .iii 
applied  to  the  major  component.  This  Ofth«»d  ol  marlin^'  will  »-nsL.re  that 
appropriate  oarkifi*;.s  remain  intatt  wlien  the  r.'mp.  neiit  is  sej  »rafed  I  r^  vi  t  ne 
rest  ol  till*  document  aiuJ  also  .ill'w.s  tot  i  lu  o  t  p- •  ra  t  ton  e>istin^  ’.f-ltied 
documents  Into  one  complex  documenr  w.thout  mai^r  remarkini'  ■  the  existj..^' 
documeats.  This  jn  riiun  is  m.irkea  is  it  it  were  sK.KKT. 

1.  1.1.,)  It  an  entire  mater  '  ocp..nent  is  rSCLASS :  F ;  hi' ,  the  !.t-f  pa^e  .i  f  t.e 

votrponi'nt  may  be  m.irxed  '  NM.ASS  i  F Kl>  .U  the  top  .ird  hi'ttom  .oa.  .♦  stitem.-'t 
.idded.  such  as,  "Ai.l.  PnRTlf'S.s  OF  THIS  AlTAi'HMKNT  ARr  '  SCl.Abh  I  H 1 D"  -ind  n. 
furtlier  marklni;  of  that  romp.ines.t  ts  nevesvarv.  This  method  -I  tn.itktn^  an 
erit;relv  I’Nl'l  A.hS  1  F  i  KD  major  aniponei  t  will  ensuie  r  hi'  rcilpi.nt  that  til  part 
't  tiie  .  iasslfied  dwi  umeut  was  tut  inaik'ertvnt  Iv  left  unmarked.  ’".'.ts  prtt-'f, 
Is  marked  as  jj  it  were  l’S(  LASS  I  F 1  FT . 

w.  il  )  l.auflor  should  r>e  exer».i.sed  wl'en  sep.iraiiriK  such  d'>t»,freuts  be.  ause 
aci  wiou  abl  I  If  V  and  .•ontfo:  rei  ords  mas  neetf  to  be  modified  or  treated  to 
en.suti'  rr"per  >n-«  ouiU  ab  1 1 1 1  y  >f  the  material.  This  portion  Is  m.srked  as  it 
it  were  CSCI.ASSIFtf.D. 


;.  DCF 

Security  Manager 


i.assitied  hv;  CPNAV  INST  SSSIO.i 

wt  i.'/i/Hi 

Dec  1  O'.s  1 1  V  on;  tuiy  11.  1989 


Att.ichment  I  to 

TCP  SKiRFT  Memotandum 

datCMl  July  1984 


SECRET 


A  classified  major  component  is  marked  as  a  separate  classified  document  An  entirely  unclassified 
component  is  marked  as  such  and  with  a  statement  to  ensure  the  recipient  that  it  was  not  inadvertently 
left  unmarked 

1  2 


UNCLASSIFIED  SAMPLE-For  Training  Purposes  Only 


AMPLE  9.  MOTION  PICTURE  FILMS  AND  VIDEO  TAPES 


CLASSIC  lED  BY 

DSAF 

tr  ASl)  WP 

tUd  b/  1  /84 

OfcCLASSiF-Y  (,)N 

iJe 

i‘jyo 

At  the  beginning  and  end  of  each  reel.  1 

ClASSlPlfcC)  BY  USAF  itf  ASO'WP 

SECRET  <ltd!>  1/84 

OECIASSJFVON  31  De<  19^u 

UNCLASSIFIED  SAMPLE  FOR  TRAINING  PURPOSES  ONLY 


•  •  •  •  • 


H 


SAMPLE  10.  SOUND  RECORDINGS  AND  CONTAINERS. 


“THE  INFORMATION  ON 
THIS  RECORDING 
IS  CLASSIRED  SECRET' 

At  ttw  twqrowfl  and  and  ot  Itw  reconlino 


I 


An  audible  statement  of  the  overall  classification  is  placed  at  the  beginning  and  end  of  the  recording  The 
reel  or  cassette,  and  the  container,  are  marked  with  the  other  appropriate  markings. 

U 

UNCLASSIFIED  SAMPLE-  For  Training  nirposesOnly 


PHOTOGRAPHIC  SCIENCES  CORPORATION 

770  BASKET  ROAD 
P  O  BOX  338 

WEBSTER,  NEW  YORK  14580 
(716)  265- 1600 


•  •  •  • 


SAMPLE  11.  PHOTOGRAPH  AND  TRANSPARENCY  OR  SLIDE. 


Photograph. 


A  photograph  is  marked  with  the  overall  classification  on  its  face,  if  at  all  possible.  Other  markings 
may  be  on  the  back  of  the  photograph.  Markings  may  be  affixed  by  pressure  tape  label,  stapled  strip,  or 
other  means. 


Transparency  or  Slide. 


A  transparency  or  slide  is  marked  with  its  overall  classification  in  the  image  area  and  on  the  border, 
holder,  or  frame  Other  markings  may  be  in  the  image  area,  on  the  border,  holder,  or  frame,  or  in  accom¬ 
panying  documentation 
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UNCLASSIFIED  SAMPLE-For  Trairing  Purposes  Only 


SAMPLE  12.  MARKING  TRANSMITTAL  DOCUMENTS. 


SECRET 


ABC  sect  RITY  COVtP.ANY 

t  I  I  MAIN  STRCCT 
ANVTOWN  USA  22222 


May  16.  1984 


1 


yKMORAN!)i:M  tuK  CLV.AK^D  rMPl''Ylib 


SlBjr.CT;  hlAKKINu  HuXNSMtTTAl.  rii.M-lMt.NTS  (t-) 

1.  H-  Itus  iani^'U'  >hv>ws  how  !<.•  mark  a  '.A'NFHUNTIA..  t  r..ii.'.n.iti-i.  * 'iir.'iK 
ti;at  tuis  as  ,u'  at  l  .tciimenc  another  d«LUPtMU.  wtuci.  .-  r  i  I  i*  »i  .tv  tao  ^n.i 

»«vel.  l  also  describes  how  tv’  Mark  an  I'NCLASM  P  lib  1 1  .a  >ft  i  1 1  i !  vS  v  ..Meat 

Chvil  has  o  classilunl  atc.ichmeni.  liiis  port  i«  a  i:,  m.irKn.  v.--  ;t  it  .v,.; 

LmNFIDFST  lAl.  iP.lorinaC  ;>  r. 

.  U>  '•.'iieaever  iii  .Ut.uiiment  to  ltoUsu.Ul..;  i'  v' l.ts'- i :  lea  at  ..  a..'«r 
level  r!..in  the  t  t  an  smi  C  C.li  irseit,  tiu-  it'Vt-'  V  I-.n.'  l  l  ;  v  .m  l -m.  i 

pi.u'oc  at  the  tv^.  .ad  bottom  oi  the  tifsi  p  o  .iial  .i  :i<-t  .a  m  u ,  t'O  * 

’’.-■k'Nr.KA:':  m  NFlbtS.  ..vl  U'KFN  SM-.’.i>ATr.l'  r'K- >'  il.'SSJKIH'  .v . 'I  At  rt.'ii..\':  ”  .  .Jd- .: 

t...  show  ca-.'  c  1  .iss  1 1  ic  at  loii  ot  the  t  r  .'nsiv.  It  t .  ils.’.l.  a  V  ; i  t  U'C  t  :  '  l  .  i 

"ti.'l  ,i.Sv  he  ;-...tp.ea  to  shv'v  tl.v  o  i  »ss  1 1  » o.!  t  i  i'  p.’rti-ri-  ,  Is  .ub  .  .  • 

line.  It;,  .ipprvpr  i.itf  «J'-wn^r.»*!.ii,v/ueL  la-.-;  :fu.iti.’T.  i:..ii  k  ,  .a  .<t  v  -t'.’- 
ada  1 1  ;  i ’t'a  l  ■'eiasr:t.  r..irkiM>,.  tiiat  .ire  tf  p  t  -  t  i.a  c  i>r  av  .>t  ti.  ;  •  ;  •  i  .  t.  .  , 

v.,/nt..  ined  Caere.;.,  ll  a  v  las.- l !  Lev!  t  r.t:  ;  jm  l  t.i  i  v.  i  st ot  (  w.  .i  ...... 

ti)e  sei  ’  ’.o  aiuJ  t..v.vw*.n»:  p.iye-  w.iju".  t>e  maifei  w:t!i  tie  .  ! .  1 1  i  v  r-. 

i  a :  ot  maC  1  oa  .ip;  «•,.  r  t  tiiC  C  .■a’j'e.a! ,  ;u.sr  >  :i  the  i vi  .11. y  ottiv  .  i-a 

-v.'CuXet.r  .  Ihis  p.r*  is  matreo  .i--  it  :  t  <•  r  i.iiiievi  I  N(  1  /  .-S  '  F !  H*  1 0  t  . 


.1  ri  :  S'.  .  r  ,  i.’u  t  r..r.'-r  j  1 1  a  l  .  v;  ivi.  n-i-,  .1  v...-'Uied  -if  ’  ..v  l.-i.eat  .  v  •. 

r'arKi'.t  vii;.  the  t.lKl.i.-'t  v' a  ;  r  ; .  ..i  i  -  a.  :  a  I  ..rPaf  tfa. Htv  ;  • 

...  d  wltii  i  a.  t-;ti  sue.,  os,  '’LSt,i..\‘'s !  F I  Kl'  ».!•!;.  rl'Ak.Vl  !,I-  ''1..AS'-  '1  .  :  A 

Ai  1  A-  HMi'.NTS"  .h.led  ii  the  iir-'t  pa^e.  tt-i.-  ih>t.*..t«-.  .‘tilv  'i-.h  .t;.er 

.iv:o  i  t  ’ra  l  m.i  r  iv  i  a ».-»  that  are  ijprepri.it.-  Jvi  ttie  a  t  ,.<  <  s  .  w.-ti.c  he  -.a 

;•  t  t'.e  »  i  r  si  ;  =#e  ,  >  1  r.t  i  t  i.e  t  c  aiisn.  1 1  t  a  1  i  r  --o  1  ‘  .  :  t  a  i u.v  u.  .  1  s  1 1  I  -  • 

;  ;  raa  t  ;  t  .  It  an  uio  ;  .issi  I  i.»d  t  r.iUsmi  l  ta  .  t ;  r  s  i  *.1  ••  :  i'«v.  ’  r  mote  . 

ttio  .-.ec  -.a  ar.':  w:r.^  pa^e-  u--hiO.  requi;-.-  !’.•  r.irkji-,,..  Itus  pvit.'h  i> 

^',Jr^ea  a-.  :  ;{  .  .  •  ca  :  iied  <  < i  Phs;  j  Ai.  ;  •  j  .‘rtn.jr  i 


//  h 

j/  ImYl 
SK(  hp  IT 


Y  :‘AS.*'  i 


t.iassillvC  t)  /  ;  FSAF  rtisy  l•■hS>s./'.  u.- 

[;e'  la.ss  1 1  ■.  .'hJte  -  t  Launch 


.  At  tav  !.i. .  •  t 

DOWNGRADE  TO  CONFIDENTIAL 
WHEN  SEPARATED  FROM 
SECRET  ATTACHMENT 


SECRET 


Transmittals  are  always  marked  with  the  highest  level  of  classification  of  any  information  being  traos 
mitted  Notations,  as  appropriate,  are  added  to  show  the  classification  of  the  transmittal  when  the  attach 
ments  are  removed  or  that  it  is  unclassified  upon  removal  of  the  attachments 


If) 

UNCLASSIFIED  SAMPLE-For  Training  Purposes  Only 


A  chart  is  considered  a  portion  of  an  ove'"?!!  document  and  must  be  marked  according  to  its  classifi' 
cation.  These  markings  may  not  be  abbreviated.  Captions  are  also  marked  according  to  their  classification. 
The  markings  applied  to  a  chart,  even  if  its  the  only  information  on  a  page,  are  not  a  substitute  for  page 
markings. 

17 


UNCLASSIFIED  SAMPLE-  For  Training  Purposes  Only 


•  •  • 


&<VMPLE  14.  MARKING  FOREIGN  CLASSIFIED  INFORMATION.  This  illustration  shows 

the  marking  requirements  for  documents  containing  foreign  government  information. 


GEflEIM 

GEHEBl 

SECRET 

OEirrscHE  iNousruE  w«me>i 

DEUTSCHE  INDUSTRIE  NORMEN 

iGEHMAN  iNDUSnriAL  STMDMDS)  lU) 

22  Eebruai  1976 

22  Eebruai  1976 

SECRET 

GEHEDl 

GEREnt 

A  classified  document  received  from  a  The  U.S.  classification  and  the  country  of  origin 

foreign  government.  are  placed  on  the  document  in  ENGLISH. 


— - - 

tfrtnFr 

Aec  SECURITY  company 
1 1 1  Main  Street 
Anytown.  USA  22222 
APRIL  16,1984 


[  INDUSTRIAL  STANDARDS  lU) 

i 

I 

I  I  FOREIGN  GOVERUMEWT  IHFQRWATIOW 


THIS  DOCUMENT  CONTAINS 
GERMAN  INFORMATION 

Classified  by.  Multiple  Sources 
Declassify  on.  OADR 

SFTRFT 


A  contractor  generated  document  that 
cofttains  foreign  classified  information. 


An  interior  page  of  a  document  that  contains 
tereign  classified  information. 
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•  •  •  • 


unclassified  sample  For  Tra.rr.ng  Purposes  OnW 


SAMPLE  15. 


decks  of  adp  punched  and  aperture  cards. 


•  • 


•  • 


•  •  • 


SAMPLE  16.  REMOVABLE  ADP  MEDIA. 


« 


Removable  ADP  storage  media  and  devices  used  with  ADP  systems  and  word  processors  must  be 
marked  on  the  front  only  with  appropriate  markings  to  indicate  the  highest  level  of  '■tassified 
information  contained  therein.  Pressure  tape,  labels,  etc.,  may  be  used  to  apply  the  required  markings. 

20 
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•  ••••••• 


SAMPLE  17.  CONTINUOUS  FORM  (FAN  FOLDED  OR  ROLLED)  DOCUMENTS 


Interior  pages  do  not  require  markings  If  separated,  additional  markings  must  be  applied  to  each  document 
created  as  a  result. 
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SAMPLE  18.  PAGE  REMOVED  FROM  ADP  CONTINUOUS  FORM  DOCUMENT 


•  • 


If  a  single  page  is  removed  from  the  document,  all  the  markings  required  for  any  classified  document  shall  be  ap¬ 
plied  to  the  pag°  The  separate  documents  created  may  still  be  handled,  controlled,  and  marked  as  a  continuous  form 
document  but  requires  additonal  marking 
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•  • 


SAMPLE  19.  MARKING  CLASSIFIED  HARDWARE/EQUIPMENT. 


LABEL 


This  sample  shows  how  to  mark  classified  hardware/equipment.  If  at  all  possible,  the  classification  mark¬ 
ings  should  be  affixed  to  the  item  itself.  These  markings  may  be  stamped,  printed,  etched,  written,  en¬ 
graved,  painted,  or  affixed  with  a  tag,  sticker,  decal,  or  other  similar  device  It  marking  the  item  is  not 
practical,  provide  the  intended  recipient  with  written  notification  of  the  appropriate  markings. 
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SAMPLE  20.  MARKINGS  UNDER  PREVIOUS  EXECUTIVE  ORDERS. 


Markings  under  E.O.  10501  ol  NoMcnrber  6.  1953: 


Fxc ludtd 


Exempted 


t  rom 
aad 


GROIT  I 

a’jtorrLiCic  downgrading 
deolassilicatlon 


1 


CROGT  2 


from  automatic 


downgrading, 


CROIT  i 

Downgraded  at  ll’-year  interv 
a u t otTWt tically  decla^bir 


GROIT  G 

Downgraded  at  3-year 
doclasbicied  otter 


interva Is ; 
12  vears 


i 


Markings  under  E.O.  11652  of  March  6,  1972: 


ift'.frU  Ice  Uisi  i  t  i  t  Jt  Ion  Schedule  (CDS) 


.:u\:i'aFu;;'  sv _ _ 

-."B.jt:  ,T  VO  .:!’S  ot  E.O,  nhS2 
■.'T;'N.Ari  ALLY  ;iOW';(.KAl‘i-::,  AT 
I-WO'-YEAK  INTERVALS 
:  K  U:o.If'If;L  ON  :>E  'F'M'IER  )1  . 


Advinced  "ec  1  .is s  1 1  1  c.i t i on  Slchedule 


F.xeiiij't  Iron  G!N; 


I 


CLASSIFIEL  av^ _ 

EXEMPT  FROM  CDS  OF  E.O.  Uhj2 


DELIAS;;!  FI  El'  cV 

N  Cot  te..  t.  iue  d.itc  )  ■ 

Exc  1  ud.-d 

•  rom  Gf’.s 

■..lA'L.IFlF.D  !'Y 

_  _  1 

EXCLL'DKi'  FK'IM 

VIIE  ■ 

Markings  under  E.O.  12065  of  June  28,1978: 


This  sample  shows  the  various  downgradng/declassification  (hereafter  referred  to  only  ac  declassificationi 
markings  that  have  been  authorized  under  previous  executive  orders.  E  O  12356  does  not  require  remark 
mg  of  any  of  the  old  material.  Old  material  that  has  been  marked,  or  remarked,  for  automatic  declassifica 
tion  on  a  specified  date  or  event,  may  be  declassified  pursuant  to  such  markings  Information  extracted 
from  such  old  material  shall  carry  those  instructions  forward  to  the  new  material  Old  material  that  does 
not  specify  a  date  or  event  for  declassification  may  no'  be  declassified  without  authorization  of  the 
originating  agency  Information  extracted  from  such  old  material  shall  be  marked  with  the  notation 
Originating  Agency's  Determination  Required"  or  'OAOR  "  on  the  "Declassify  on"  line  on  the  new 
material. 
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SAMPLE  21.  THE  "CLASSIFIED  BY"  LINE. 


^  o 

O  00 

^  d) 

c  O 
E  o 
Z  o 
CL  2 


o 


SI  »- 

o  c/) 

£  z 

5  > 

^  < 

S  z 

Oi  Q_ 

o 

. . 

.r  -o  00 

9?  ^ 
^  «  o 

0)  o  o 


•  rtj 
</>  iT) 

1° 
.c  in 
cn  m 


I 

n  ^  C3  P 
®  *  O  S 

5  S'"  ® 
^  -a  c 

c  ^  03 
03  ^  o 

^  S  ^  ■£ 

„  <rt  o 

03  ^  =1 

O  o 
(Ti  sz  ^ 

T3  c/3  Q. 


•O 


Si 
^  £  2, 

O 


j  a>| 


Q>  ^  U 

r  „  « 

- 

>.i^o 

C  </9q 

<0  V 

Q.  «J  ^ 

o  ^ 

io  55 
>.  5  o 
r-oo 

c  x:  Z 

3  CO 


i:  o 


A  new  document  which  contains  infof 
mation  extracted  from  or  based  on  the 
guidance  contained  in  the  source  docu 
ment  as  shown  in  the  left  column, 
would  be  marked  with  a  '  Classifed  by 
line  as  follows: 


☆ 


Classified  by  DD  Form  264  for 
N00019-84  C  0123  of  6/9/84 


Classified  by:  NAVSEA  SCG  of  1/10/84 


☆ 


☆ 


Classified  by  NAVSEA  Itr  of  7/7/84 


☆ 


Classified  by:  DD  Form  254,  N00019-84- 
C  C123  of  6/9/84  and  NAVSEA  SCG 
of  1/10/84 


☆ 


☆ 


☆ 


☆ 


Classified  by:  DD  Form  254,  N00019-84 
C  0123  of  6/9/84  and  Multiple  Sources 


♦  ♦ 


Classified  by:  DD  Form  254  for  P  0 
67890  of  8/14/63 


Classified  by  ABC  Security  Co  Hr 
of  7/14/84 


Gite  the  source  document.  Do  not 
cite  the  information  on  the  source's 
Classified  by"  line 


A  record  IS  required  to  support  the 
classification  and  it  must  be  retained 
for  the  duration  of  the  contract 


This  sample  illustrates'  some  of  the  variations  that  may  occur  when  completing  the  Classified  by  " 
line.  The  purpose  of  the  "Classified  by"  line  is  to  provide  an  "audit  trail  "  to  the  original  classifier  of  the 
information  A  contractor  will  have  a  DD  Form  254  for  each  classified  contract  that  should  provide  the 
guidance  necessary  for  classifying  information:  however,  many  times  the  DD  Form  254  itself  does  not 
contain  any  guidance  but  incorporates  by  reference  one  or  more  Security  Classification  Guides  (SCG)  In 
such  instances,  the  cuhtraCnr  may  elect  to  show  the  DD  Form  254  or  the  SCG  or  both  Likewise,  when 
responding  to  a  classified  letter,  message  or  other  document  from  a  User  Agency  or  another  contractor, 
the  contractor  may  cite  the  incoming  source  document  rather  than  the  DD  Form  254 

2  5 

UNCLASSIFIED  SAMPLE-For  Training  Purposes  Only 


